UBND PHUONG CHANH PHU HOA

Sé: 01 /QC-THCSCPH Chdnh Phii Hoa, ngay I thang § niim 2025

QUI CHE
HOAT DONG WEBSITE TRUONG THCS CHANH PHU HOA
(Ban hanh kém theo Quyét dinh sé A{..../OP-THCSCPH ngay K.79/2025
cua Hiéu truong truong THCS Chdanh Phu Hoa)

_ CHUONGI
NHUNG QUI PINH CHUNG

Piéu 1. Giai thich tir ngir

Thong tin di¢n tir: La cic thong tin dugc thé hién dudi dang dién tir va
c6 thé trao ddi trén moi trudng mang ciing nhu cic thiét bj dién tir va co thé luu
trir dugc trén cac thiét bi dién tur.

Trang thong tin dién tu: La tap hop cic thong tin dién tir phuc vu sdn
sang cho qua trinh trao dbi, luu trit trén moi trudng mang va cac thlet bi dién tur.

Website: La tdp hop cdc trang thong tin dién tir da dugce td chirc, sip xép
theo mot trat tw nhét dinh va dugc dung dé trao ddi thong tin trén moi truong
mang ciing nhu cic thiét bi dién tr. Website ¢6 thé dugc to chirc luu trir trong
céc co s& dit liéu va trén hé thong may chu ctia nha cung cap dich vy.

Co s6 dir liéu: La tap hop céac dir li¢u da dugc to chuec, sip xép nhim
phuc vu qua trinh luu trlr, xir ly va trao ddi dugc thuan tién, nhanh chong dap
ung nhu cau sir dung cua nhiéu d01 tuong khac nhau.

Dién dan: La noi cung céip, trao ddi thong tin vé bd mon giita hoc sinh,
cac doc gia cia Website v6i chu nhiém cac cau lac b day va hoc theo timg b
mon.

Diéu 2. Pham vi diéu chinh

Quy ché nay dugc ban hanh sau khi thong qua ¥ kién cta can bo glao vién
nha trudng, ¢6 hiéu lyc tir ngdy ky, duoc dp dung dén khi c6 quy ché méi thay
thé né.

Qui ché nay ap dung déi voi tat ca can b, gido vién, ‘nhan vién va hoc
sinh truong THCS Chanh Phi Hoa, ban quén tri, ban bién tdp va nhimg doc
gia c6 khai bao truy cap thuc hién trao ddi thong tin trén website nay. ‘Trong qua
trinh trién khai, hoat dong c6 ndi dung nao chua hop ly s¢ xin y kién toan thé
can b gido vién nha truong dé thay ddi, diéu chinh cho phu hop véi thuc té, phu
hop theo yéu cau cong viéc.

Piéu 3. Tén mlen va dia chi truy cip Website
Tén mién va dia chi truy cdp Website Truong THCS Chéanh Phu Hoa la

theschanhphuhoa@).be.sgdbinhduong.edu.vn. Dy 1a tén mién chinh thirc do
nha trudong ding ky st dung va duy tri trén hé théng mang thong tin toan cau.
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Nha trudng chiu trach nhi¢m hoan toan vé nhitng thong tin do nha trudng cung
cip. Moi tén mién va dia chi truy cap khéc deu khong dugc nha truong thira
nhén va nha trudng khong chiu trach nhiém vé cac ndi dung thong tin dugc ding
tai trén do.

Piéu 4. Muc tiéu ciia Website
Website 1a trang thong tin dién tir chinh théng ctiia Truong THCS Chanh
Pha Hoa
Muc tiéu ctia Website nhdm cung clp, trao dbi thong tin vé cic hoat dong
ctia nha trudng, phuc vu qua trinh day va hoc cua nha truong ngay mot t6t hon.
Website ciing 1a noi trao doi, thao ludn gifra cac thé hé thay tro, phu
huynh hoc sinh cua nha truong va cac td chure, cd nhan quan tdm dén céac hoat
dong cua nha truong.
CHUONG II )
NHUNG QUI PINH CU THE

Piéu 5. Yéu ciu vé thong tin ding trén website clia truong

Céc thong tin khi ding trén website cua nha truong phai dam bao:

- Pung chu truong chinh séch cua Dang, phap luat cia Nha nudc;

- Khong vi pham thuan ‘phong my tuc cua dén tQc;

- Khéng mang tinh chat chia r&, bé phai, cuc bd dia phuong, phan biét
chung tdc;

- Khoéng gdy kich dong dén bt ky ddi tuong doc gia nao cua website;

- Khong lam anh huong dén uy tin ctia nha truong;

- Khéng co tinh chét phan gido duc;

- Tu ngit nén sir dung 1a céc tir ngit phd thong va sir dung ngdn ngir
Tiéng Viét ¢6 ddu rd rang. Thé thirc van ban trinh bay thuc hién theo thong tu s6
01/2011/TT-BNV cua Bd Noi Vu ngay 19/01/2011 (sir dung phong chit, c& chi,
bang ma dam bao tinh thdm my, tinh k¥ thuét theo thong 1¢ chung hi¢n nay).

Piéu 6. Nhirng ndi dung théng tin ding trén Website

Nhirng thong tin ding tai trén Website cuia nha truong nham muc dich lam
phong phu va 1di kéo dgc gia voi website. Nha truong thuc hién cha truong va
khuyén khich ding tai nhirng ndi dung thong tin lién quan sau:

- Céc chu truong, chinh sach ciia Pang va Nha nudc li€n quan dén hoat
dong gido duc;

- Céc thong bdo, véan ban chi dao, hucmg dan, k& hoach cua cdp trén va
nha trudong can trién khai dén can bg, gido vién, hoc sinh nha trudng, cic luc
luong gido duc lién quan dén hoat dong gido duc nha trudmng.

- Thong tin vé hoat dong gido duc dang dién ra hang ngay, hang ky, hang
nam cua nha tru’omg, quang ba hinh anh ctia nha trudng;

- Céac bai giang, gido an, tai liéu hoc tdp, nhitng bai tap hay nhim néng
cao chit luong “Day va Hoc” ctia nha trudng;

- Nhirng kinh nghiém hay trong qua trinh “Day va Hoc” & bac hoc Trung
hoc co sd;

- Nhitng thong tin huéng nghiép; nhitng hoat ddng huéng vé nha trudng;
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- Céc ndi dung quang céo cho cac don vi khac (néu o).
(céc ndi dung thong tin trén can dam bdo cdc yéu cau ¢ Dieu 5)

Piéu 7. Trich din thong tin

Trudong hop tin bai dugc suu tAm tr cac ngudn thong tin trén bdo chi,
mang internet thi ngudi suu tAm phai ghi rd ngudn gbc ctia thong tin da suu tam
trude khi chuyén dén ban bién tép.

Moi cé nhén, td chirc dugc phép thu thép, trich dan théng tin tir website
cia truong THCS Chanh Pha Hoa déu phai ghi rd ngudn tin tr

“thcschanhphuhoa@be.sgdbinhduong.edu.vn” va tuyét doi cdm chinh stra déi
v6i nhitng ndi dung di trich dan (theo ding quy dinh cua phap luat hién hanh).

Piéu 8. Trach nhiém viét tin, bai cho website

Cac vin ban huéng dan, chi dao, ké hoach trién khai hoat dong gido duc,
thong tin, thong bdo cua nha truong do Ban gidm hiéu yéu ciu ding tai.

M&i thdy, o gido, td chirc doan thé nha trudng déu c6 trach nhiém viét tin
bai giri ban bién tap dé ding lén website theo phén cong cua Trudng ban quan tri
website (c6 bang phan cong kém theo). Ngoai ra thyuc hi¢n theo phan cong, viét
tin bai vé cac su kién, yéu ciu cuia cép trén khong nam trong ké hoach tir dau
nam.

~ Khuyén khich mdi thdy, ¢b gido ctia nha trudng hodc ngudi dai dién cua
td chirc doan thé, cac hoi va cac hoc sinh ty nguyén gui tin bai vé cho Ban bién
tap dé dua 1én trang web.

Cac tin bai gui vé Ban bién tdp theo dia chi email:
dulieuthcscph@bc.sgdbinhduong.edu.vn

Pidu 9. Hoat dong ciia dién dan (néu dugc t6 chirc)

Moi doc gia déu c6 thé dang ky sir dung va trao ddi thong tin trén dién
dan.

Céc thong tin trao ddi trén dién dan phai dam bao dung yéu ciu vé cung
cép thong tin cho website di dugc qui dinh tai Didu 7 va Diéu 8 cua qui dinh
nay.

Moi ngudi phai ¢6 trach nhiém bao quéan va chiu trach nhiém vé cac thong
tin ctia ca nhan minh trén trang web. ‘

Truong hop vi pham vé cung cp thong tin, ban quan tri c6 quyén xod
thong tin va tén truy cép khoi dién dan.

Diéu 10. Ban bién tip

Ban bién tap website do Hiéu truong nha trudong quyét dinh thanh 1ap, bao
gébm 01 Trudng ban, 01 phé truong ban cung 01 bién tap vién gidp viéc cho
trudng ban trong viéc bién tap, dua tin, bai Ién website cua nha trudng. ’

Trudng ban cé trach nhi¢m chi dao diéu hanh hoat dong cta ban; tryc ticp
duyét tin bai thudc cic chu d& thuoc linh vuc chuyén mon phuy trach va mot so
linh vuc khac.

Pho truong ban theo su uy quyén va phan cong cia truéng ban thyc hién
didu hanh cong tac bién tap tin bai truéc khi ding lén website; truc tiép duyét tin
bai thudc cac chii dé thude linh vuc chuyén mon phu trach.
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Bién tap vién c6 trach nhiém gitp ban lanh dao ban thyc hién chon loc,
bién tdp cac van ban hudng din, chi dao, ké hoach ... ctia nha trudong. Thyc hién
dang tai céc tin bai, cac van ban, cic thong bao ... 1én website. Lo céc thi tuc dé
giai quyét ché do nhuan but cho ngudi viét tin bal kinh phi khac (néu c6) cho
hoat dong cua ban bién tap.

Diéu 11. Ban quan tri Website

Ban quan tri Website 1 cdc can bd, gido vién, nhén vién thudc truong
THCS Chanh Pha Hoa dugc Hiéu trudng nha trudng phéan cong thyc hién cong
tac quan tri Website.

Ban quan trj ¢6 trich nhiém quan tri website vi cac trach nhi¢m va quyen
han sau:

- Quan ly, xdy dung va phat trién, hoan thién cing nhu viéc m¢ rong,
nang cAp cac hé thong an ninh, luu trix dbi voi website.

- Thuc hién cac giai phap nhim dam bao an ninh, an toan va thuc hi¢n
duy tri hoat dong thudng xuyén cua Website trén mang internet.

- Quan tri hé théng ngudi dung: khdi tao, quan ly, phin quyén truy cdp
ho#c huy bo nhitng ngudi dung chinh thirc ciia Website.

- Loai bo cac bai viét vi pham qui ché khoi céc trang thong tin di¢n tir cia
website.

Piéu 12. Ché dp tai chinh dbi véi hoat dng website

* Danh muc Chl, mure chi:

- Chi mua sém, stra chira cac trang thiét bi k§ thudt cho hoat dong cla
Website néu c¢6. Muc chi do tha trucmg don vi can dbi quyét dinh.

- Chi tra nhudn bt cho tac gia tin bai giri dén Ban bién tép, duoc ding lén
Website nha truong theo phan cong cua Ban quan tri Website. Vi¢c chi nhuén
buat chu yeu mang tinh chat boi dudng, dong vién khuyén khich tac gid. Mc chi
dua vao thé loai tin viét, hay bai viét (cac thé loai con lai), dya vao do dai ngén
cta tin bai. Cu thé:

+ Di véi tin v1et Quy dinh mdi tin viét khong qué 1 trang A4 (khoang
500 tir ¢& chir 14) mdi tin 100.000 dong

+ Déi v6i bai viét: Quy dinh mdi bai viét khong qua 6 trang A4 (mdi trang
khoang 500 tir c& chir 14), moi trang 50.000 dong.

+ Ngoai ra chi cho nguoi cung cép tranh, hinh anh (duéi dang file), doan
phim video: 50.000 ddng/ndi dung.

+ Céc the loai khéc, tuy theo tinh hinh thyc té, Trudng ban bién tap dé
xudt, s& quyét dinh mirc chi cho phu hop.

- Chi thudng cho cic tac gia cua tin bai c6 chit luong cao tuw nguyén giri
dén ban bién tép, duogc dang 1én Website nha trudong. Murc thudng do ban bién
tap dé xuat voi Higu truong nha truong.

_ Vige thyce hién cac khoan chi noi trén ap dung cho céc truong hop tinh tir
dau nam hoc 2025-2026. MJi théng chi lam 1 dot (néu ¢6 bai viét dang).

* Ho so thu tuc thanh todn: C6 gidy xdc nhan cla trudng ban bién tip
theo mau 01 va cac thu tuc khac theo quy dinh tai chinh hién hanh.
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* Nguén kinh phi chi: Trich tr ngudn kinh phi chi thuong xuyén cua don

V1.
CHUONG III
TO CHUC THUC HIEN

Piéu 13. Ban quan tri, Ban Bién tép Website, céc to chirc doan thé cua trudong,
c6 trach nhi¢ém phd bién Quy ché hoat dong Website nay dén timg thanh vién
clia t6 chirc doan thé minh. Tét ca cac can bo, gido vién, nhén vién nha trudng
¢6 trach nhiém thyc hi¢n nghiém tic Quy ché nay. Céc thay, cd gido chu nhi¢m
¢6 trach nhiém phd bién va trién khai thyc hién Quy ché nay dén tit ca cac hoc
sinh thudc trach nhi¢m quan ly.

IEU TRUONG

Fen 2 ( ‘.
170 JBuang



TRUONG THCS CHANH PHU HOA CONG HOA XA HQI CHU NGHIA VIET NAM

BAN BIEN TAP

Sé:(0/ /PC-BBT

Poc lap - Tw do - Hanh phiic

Chénh Phii Hoa, ngay S thang § nam 2025

BANG PHAN CONG BAN BIEN TAP, QUAN TRI
HOAT PONG WEBSITE TRUONG THCS CHANH PHU HOA
(Ban hanh kém theo Quyét dinh s6 ...42../0P-THCSCPH ngaylS../ /2025
cua Hiéu truong truong THCS Chanh Phu Hoa)

STT Ho va tén Nhiém vu Phin cong
1 |Ong Vin Truong ban Chu bién tap, téng duyét
Quang St (céc hoat dong vé chi bd)
2 | Ong B3 Qudc | Pho truéng | -Thuc hién kiém tra, nhic nhé viét bai
Tién ban wedsite thudc linh vyc phan cong
(KHCM, TKB, PCCM, PPCT...)
-Duyét cac bai viét vé hoat dong gido
duc cua to chuyén mon (Du gio, thao
giang, chuyén dé, tap hudn, cac hoat
dong thi cia GV, HS)
3 | Ba Truong Thi | Pho trudng | -Thuc hién dang website thudc linh vuc
Mong Tuyén ban phan cong bao gdm hoat dong cong
doan.
-Duyét céc bai vé cac hoat dong ATGT,
VSMT, PC dich bénh, ATVSTP, cac
hoat dong ngoai khoa, gido duc huéng
nghiép, trdi nghiém, ngoai khda cua
GV,HS.
4 | Ong Luong Thanh vién | Quan tri mang, dang bai website
Trung Héao
5 [BaNo6ng Thi | Thanh vién | Viét bai vé céc hoat ddong Poan TN, hoat
Hanh dong tuyén truyén (céc hoat dong cua
Gv)
6 |BaBui Thi Thanh vién | Viét bai vé cac hoat dong huéng nghiép,
Thuy hoat dong tuyén truyén (cac hoat dong
GD HS)
7 |BaLeéThanh | Thanh vién | Viét bai vé cac hoat dong Poi TNTP, vé
Thuy hoat dong nhan hoc bdng.
8 |Ba Nguyén Thi | Thanh vién | Viét bai vé hoat dong td chuyén mén,
Hong Phuong (sinh hoat chuyén dé, thao giang, du gio,
hoi thao, tap huin, BTDX, cac Hoi thi
~ _ thudc lanh vuc chuyén mon..)
9 | Ong Nguyén Thanh vién | Chup anh va luu anh, cung cép hinh anh
Thanh Hai vé cac hoat dong D61 TNTP, Poan TN,

6




GD huéng nghiép, cic phong trao t6
chtrc cho hoc sinl}, hinh anh vé hoat
dong nhan hoc bong.

10 | BaLé Thanh | Thanh vién | Viét bai vé hoat dong cta chi by va luu
I:Ihe‘ln i trit cac hinh anh hoat dong chi b ,

11 | Ong Tran Van Kétoan | Chi tra nhudn but cho tac gia cua bai viet
Hoa

TRUONG BAN
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Chdnh Phit Hoa, ngay thang nam 2025

‘ GIAY XAC NHAN
Vé vigc giri thong tin, bai viét ding trén website
trwong THCS Chdanh Phu Hoa

Ban bién tdp Truong THCS Chéanh Pha Hoa xac nhan:

Ho VA tBI L0 ZIA: ... ce e onoscsarororensnsasssssbimassissinnsisenshssinsasesoysssonsorsasses
Cliboer v (chire. danh): ..o ssmmsummmmamsivmismammes s v e

Bom V] CONZ AAC: x50 cusvnnsonsnasnsssessosuares oo anmesmsens s usvenswerssearmme sasemen oo e

.............................................................................................

Puong link truy cép: http:/thcschanhphuhoa@bc.sgdbinhduong.edu.vn

Chdnh Phiu Hoa, ngay ... thang ... nam 20...
Xdc nhén Téc gia

Trwong ban bién tip



